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Ḛ ΰΪיּ
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2 Ḛ χ⌠Ộיּ

3 ễ ԌƋ ῐּיχ⌠Ộ

1 ψαϛτ
¸ tetoru ρψ

¸ ᵫ◐Ϙπχ Ϧ

¸ ЂЪ˔Е

¸ ІϾЅв˔и

кϽϱр1S T E P

2S T E P ṍ χם☼

3S T E P χễ Ԍʾ ῐּיϒχ

p.3

p.6

p.25

2

ⱳ

p.26ϢΨΚϥέל

Σ Μ›ϩδ ʿ tetoru ХиФЈрЌ˔ Ὦ˙Ỳ 9:00˙18:00ˢ ʾ ◐Ϭ Ψˣ

https://support.tetoru.jp/hc/jaХиФ

support - tetoru@classi. jpЮ˔и

https://meetings.hubspot.com/tetoru - support/testmtg (Ⱨ )

https://support.tetoru.jp/hc/ja
mailto:support-tetoru@classi.jp
https://meetings.hubspot.com/tetoru-support/testmtg
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ψαϛτ1
t e t o r u ρψ

ᶘ  ᶘ ϼжІ

ᶈ χṐ
◓ςϜθκχˮᶘ πχᶨ Ϟ ʾ ᴣ˯Ϭ ῐּיΥᶎ πΦϥṐ σςʺ

ΰΜᶘ ρ ῐּיχνσΥϤϬ πΦϥṐ Ϭᾁ

ᶘ ρ ῐּיḧχ Ṑ τ ᴟʻ

ЄрФиσ ⌠ πʺάϦϘπ ⌠Ộτ ΰοΜθ ρ ῐּיχέ ϬὖᾚΰϘβʻ

ᶘ ΤϣψʺОЊЀрϞЌУйАЕπ ῐּיϒԁ τ Ϭ ʻ

ῐּיψʺІЫ˔ЕТ϶рϯФзΤϣβωϞΨὧ Ϭᶘ τ ΪϥάρΥπΦϘβʻ

₈ῇϜʺᶘ χ ◓Ϭ πΦϥṐ σςϬᶈ ΰʺ

ᶘ χ ʾ ῐּיχˮ◓ςϜθκχ Ϭᾋ︢ϥ˯ⱲḧρṐᵓχ τ‟ᾅΰϘβʻ

ᶘ τ ΰΜνσΥϤϬʻ
te toru ψʺ︣ὖτ πΦϥ ̞χ ῐּי Б˔иπβʻ

̞῝ ᶘ ʺṰ ễӾᶘ Υ
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¸ tetoru ЂЪ˔Е ᵊ
[ ] teroru ᵕкϽϱрχΣ ϣδ

ṜὯ χЮ˔иϬέᶎ ΨιήΜ
https://youtube.com/playlist?list=PLNAmUW

T274t_E7UNgj_lqGOTEzDiq-kdx

Ḛ ΰΪχЂЪ˔Еיּ

ᵫ◐Ϙπχ Ϧ

1. кϽϱр

2. ᶆ ṍ

3. χễ Ԍʾ ῐּיϒχ

ễ Ԍʾ ῐּיψʺ ήϦθIDˢ ῐּיψ ♠ˣπкϽϱрΰʺ Ϭᵫ◐ΰϘβʻ

¸ ᵊχ ằ
ṁ ⌠ϬϘρϛθ ᵊϬYouTubeτ ằΰϘβʻ

¸ Σ τϢϥ כ◦
⌠ỘχνϘγΦϬᵔ ΰʺᶎםσ Ϭ◦כΰϘβʻ

¸ ᶆ ЫИвϯиχ ằ
ʾ ЫИвϯиϬέ ằΰϘβʻ

¸ χϋσἹ ằ
ῐּיʾễ Ԍϒχ χ∑χϋσἹϬ ằΰϘβʻ(

)

IDʾО
Ім˔
Ж

♠

IDʾО
Ім˔
Ж

♠

ЂЪ˔Е

Ḛ
יּ

ԁ χ

ễ Ԍ ῐּי

¸ tetoru Τϣˮ ṍ χέӛ ˯χЮ˔иΥ ΜοΜϥễ ԌΥʺˮḚ πβʻ˯יּ
̞ễӾӦԌᵓʾꜛⱵ π ΰ₅ϘϦοΜϥ ›ψʺễӾӦԌᵓʾꜛⱵ Τϣ ằήϦθᶘ Ю˔иϯЖйІτΣ ΪΰοΜϘβʻ

ᶘ  π ΰ₅ϘϦοΜϥ ›ψʺ ΰ₅ϙⱲτ ήϦθЮ˔иϯЖйІτΣ ΪΰϘβʻ

¸ χễ ԌϞ ῐּיΥ Ϭ◐ϛϥθϛτψʺˮḚ τϢϥᴞṜχ⌠ỘΥ˯יּ πβʻ

ιΪπσΨʺᶘ πχ֫ Υṟ τ ϥϘπЂЪ˔ЕΰϘβʻˢᴞṜψβϓο ˣ

ễ ԌΰΪχЂЪ˔Е

¸ ЫИвϯиχ ằ
ԁ ễ ԌΰΪχЫИвϯиˢPDFˣϜ ằΰϘβʻ

Ḛ ʾễיּ Ԍ

Ặ χЂЪ˔Е

ῐּיΰΪχЂЪ˔Е

¸ ЫИвϯиχ ằ
ῐּיΰΪχЫИвϯиˢPDFˣϬ ằΰϘβʻ

¸ tetoru ХиФЈрЌ˔
https://support.tetoru.jp/hc/ja/requests/new

¸ ЎаАЕЂ˔РІʺ

Ⱳḧ τϢϥ ЂЪ˔Е

https://youtube.com/playlist?list=PLNAmUWT274t_E7UNgj_lqGOTEzDiq-kdx
https://support.tetoru.jp/hc/ja/requests/new
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2. ṍ χם☼

ḁ ΰθϣЎϴАϼ

Μν/ΜνϘπτˁ יּ

Ὦ

Ὦ

3. χễ ԌƋ ῐּי

ϒχ

ᶘ χṁ σ Ϟʺễ Ԍʾⱪ

χϯϸϳрЕϬ ΰϘβʻ

ễ ԌτIDʺ ῐּיτˮ ♠˯

Ϭ ΰϘβʻ

Ђ˔РІχ ψ˜ Ὦ Ϙπτᵫ◐βϥ

ϛϞβ Ⱳḧʿ͍˙͏

ϛϞβ Ⱳḧʿ͍

Ὦ1. кϽϱр
tetoruτкϽϱрΰϘβʻ

ϛϞβ Ⱳḧʿ͍˙͏

ІϾЅв˔и

ᵫ◐ ΤϣẄ▄ΰοʺ⌠Ộ ϬὨϛοΣΨάρϬΣββϛΰϘβʻ

̝

χ

ϛ

Ϟ

β

χ

ṍ

ḧ

͏

͐

ḧ
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tetoru ΤϣχЮ˔и̞πtetoru χкϽϱрIDρОІм˔ЖϬΣ ϤΰϘβʻ

̞ễӾӦԌᵓʾꜛⱵ π ΰ₅ϘϦοΜϥ ›ψʺễӾӦԌᵓʾꜛⱵ Τϣ ằήϦθᶘ Ю˔иϯЖйІτΣ ΪΰοΜϘβʻ

ᶘ  π ΰ₅ϘϦοΜϥ ›ψʺ ΰ₅ϙⱲτ ήϦθЮ˔иϯЖйІτΣ ΪΰϘβʻ

ṍ τνΜοψYouTube τṁ ⌠ϬϘρϛθ ᵊϬ ằΰοΜϘβʻ
Ὧ ʿ[ ] teroru ᵕкϽϱрχΣ ϣδ ₮ṜЮ˔иϬέᶎ ΨιήΜ

https://youtube.com/playlist?list=PLNAmUWT274t_E7UNgj_lqGOTEzDiq -kdx

Ḛ χ⌠Ộ2יּ
χễ ԌϞ ῐּיΥ Ϭ◐ϛϥθϛτψʺ

ˮḚ τϢϥᴞṜχ⌠ỘΥ˯יּ πβʻ

кϽϱр1S T E P

кϽϱр1S T E P

2 ṍ χם☼

3

S T E P

χễ Ԍʾ ῐּיϒχS T E P

ΜοΜϥЮ˔иϬᵫΨ1

Ю˔иτṜ∏ήϦοΜϥtetoru χкϽ

ϱрᵊ ϒχзрϼϬϼзАϼΰʺ

αΨЮ˔иτṜ∏ήϦοΜϥкϽϱр

IDρОІм˔ЖϬ ΰʺ˦кϽϱ

р˧ϬϼзАϼ

2

ⱳЧ˔Ѕϒ

˦ ṛ ρФжϱНЄ˔ЪзЄ˔τ Ӫβϥ˧τЎϴАϼϬ

Ϧοʺ˦ⱳϒ˧ϬϼзАϼ

3

ОІм˔ЖϬ  ΰοʺ˦кϽϱр˧ϬϼзАϼ4

кϽϱр
ῇτ

https://youtube.com/playlist?list=PLNAmUWT274t_E7UNgj_lqGOTEzDiq-kdx
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ṍ χ2☼םS T E P

ṁ Ϭ1

ᶘ χ

CSVТϮϱиπԁᶧ πΦϘβʻ

ϘθʺˮEducomЫК˔Ѕа˔ C4th˯Ϭέ χ ›ψʺễ Ԍʾⱪ Д˔ЌϬ ΰοtetoruτ πΦϘβʻ

ṁ Ϭ1

ễ Ԍʾⱪ Ϭ2

ζχ χ3

ᶘ χ

χ

ᶘ χ

ϼжІχ

Ͻи˔Фχ

ễ Ԍχԁᶧ

ⱪ χԁᶧ

ὧ

˦ᶘ  ˧ϬϼзАϼ1

˦ ṛ ˧ϬϼзАϼ2

ᶘ  Ϭ3

˦ḁ ˧ϬϼзАϼ4

Ӫπᵊ Ϝ πΦϘβʻ

ᶘ χṁ σ Ϟʺễ Ԍʾⱪ χϯϸϳрЕϬ ΰϘβʻ
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˦ḁ ˧ϬϼзАϼ4

ρṍḧʺ

ᾝ χЀС˔ Ϭ

3

ᶘ Ϭ ᴞτЖжАϽ̍ЖкАФΰο Ϭ  πΦϘβʻ

˦ ṛ ˧Ϭ

ϼзАϼ

2

˦ ˧Ϭ

ϼзАϼ

1

˦ᶘ ʾϼжІ ˧Ϭ

ϼзАϼ

1

ˮᶘ ˯χ˦ ʾ ˧

ϬϼзАϼ

2

ᶘ Ϭ3

˦ᶘ Ϭ ᴥ˧ϬϼзАϼΰʺᶘ Ϭ4

βϓοχᶘ Ϭ ΰθϣʺ˦ḁ ˧ϬϼзАϼ5

ᶘ χ

χ

ᶑρ ᶑψ

Ỹ ΰϘβʻ

Πωʺ ᶑχˮ͍ ˯ρ

ᶑχˮ1 ˯ψ ˑχᶘ ρΰ

ο ήϦϘβʻ  το

и˔иϬ├ ήϦϥάρϬ

ΣββϛΰϘβʻ
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˦ᶘ ʾϼжІ ˧

ϬϼзАϼ

1

ϼжІ Ϭ3

ϼжІ Ϭ ᴞτЖжАϽ̍ЖкАФΰο Ϭ  πΦϘβʻ

ˮϼжІ˯χ˦ ʾ

˧ϬϼзАϼ

2

βϓοχϼжІϬ ΰθϣʺ˦ḁ ˧ϬϼзАϼ5

˦ϼжІϬ ᴥ˧ϬϼзАϼΰʺϼжІ Ϭ4

ϼжІ χ

ᶑρ ᶑψ

Ỹ ΰϘβʻ

Πωʺ ᶑχˮ͍ ͍ ˯

ρ ᶑχˮ1 1 ˯ψ ˑχ

ϼжІρΰο ήϦϘβʻ

  το и˔иϬ├ ή

ϦϥάρϬΣββϛΰϘβʻ
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˦Ͻи˔Ф ˧Ϭϼ

зАϼ

1

Ͻи˔Ф Ϭ3

̢̣χṜ‹ϬϼзАϼΰο Ϭ  πΦϘβʻ

˦ ʾ ˧Ϭϼ

зАϼ

2

βϓοχϽи˔ФϬ ΰθϣʺ˦ḁ ˧ϬϼзАϼ5

˦Ͻи˔ФϬ ᴥ˧ϬϼзАϼΰʺϽи˔Ф Ϭ4

Ͻи˔Ф χ

ᶑρ ᶑψ

Ỹ ΰϘβʻ

Πωʺ ᶑχˮ͖ Ỹ˯ρ

ᶑχˮA Ỹ˯ψ ˑχϽ

и˔Фρΰο ήϦϘβʻ

  το и˔иϬ├ ή

ϦϥάρϬΣββϛΰϘβʻ
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˦ễ Ԍ ˧ϬϼзАϼ1

Ӫχ τCSVТϮϱи

Ϭ ΰϘβʻ

˦ԁᶧ ˧ϬϼзАϼ2

˦ ṛ πԁᶧ ˧

ϬϼзАϼ

3

˦CSVД˔ЌϬ

Ѝϳрк˔Ж˧

ϬϼзАϼ

4

ễ Ԍʾⱪ Ϭ2

ễ Ԍ χ ԁ ᶧ

Excel Ϭ ΰʺCSVТϮϱиπ Ϭ⌠ ΰο βϥ ρʺέ χˮEDUCOMЫК˔Ѕа˔

C4th˯Τϣễ ԌД˔ЌϬ ΰοtetoru τ βϥ ΥΚϤϘβʻ

ӟᴞχ︣ π ⌠ΰοΨιήΜʻ p.13χ︣ π ⌠ΰοΨιήΜʻ

p.13

CSVТϮϱиπ

A CSVТϮϱиπ

βϥ ›

B ˮEDUCOMЫК˔Ѕа˔ C4th˯χ

ễ Ԍ Ϭ βϥ ›

A
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и˔и

˦ФйРв˔ΰοᶎ ˧Ϭϼ

зАϼ

8

πЍϳрк˔ЖΰθCSVТϮϱиϬExcel πᵫΦʺễ Ԍ Ϭ5

Υ ϩμθϣʺ Φ6

χᵊ ˢ˦ễ Ԍ ˧˼˦ԁᶧ ˧˼

˦ ṛ πԁᶧ ˧ˣτ Ϥʺ˦ТϮ

ϱиϬ ˧ϬϼзАϼΰο

π ΰθТϮϱиϬ

7

ήϦϥ Ϭᶎ9

˦ϯАФк˔Ж˧ϬϼзАϼ10

4

4

ˮ︡Ϥ₅ϙΥḁ ΰϘΰθ˯χЮАЈ˔ЅΥ ꜘήϦθϣ⌠Ộψḁ πβʻ
STEP3πIDρОІм˔ЖϬԊ╓ΰʺᶆễ Ԍτ ΰοΨιήΜʻ

p.22

ЂрФи“ψ⌡ ΰʺᾋ ΰ“ψ▪ΰοΨιήΜʻ
CSVТϮϱиτψʺЂрФи χД˔ЌΥ ꜘήϦοΜϘβΥʺЂрФи“ψ τ⌡ ΰοΨιήΜʻ

ζχ∑ʺᾋ ΰ“Ϭ⌡ ΰσΜϢΞέ ӪΨιήΜʻ

ЂрФи“ψ⌡

ТϮϱиἹ꜠Ϭ.csvἹ꜠χϘϘʺ Φ ΰοΨιήΜʻ
χἹ꜠π βϥρʺԁᶧ πΦσΨσϤϘβʻ

ᾋ ΰ“ψ▪β

ễ ԌЀ˔Ж
Åᶘ πχḚ ‹σςʺ Ӫχ Ⱬ

Å ᶑֽ Ⱬπʺ1˙100 Ⱬ

♃
Å ᶑ ᶑϬ ϩγʺḒⱫʺϋϣΥσʺϸЌϸЗʺֽ Ⱬ
̞ ρ χḧχІЧ˔Іψ Ӫ

Å ᶑ ᶑϬ ϩγʺ1˙60 Ⱬ

ώϤΥσ Å ᶑϋϣΥσˢ ᴝϜ ᴦˣʺ ᶑΣϢό ᶑІЧ˔І

῟˗ ῟
Å χᴦ ᴦϬ πΦϘβ

Å ᶑ Ⱬπʺ ῟χ ›ψ͍ʺ ♁χ ›ψ0

Ӫ

Ӫ

6
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ˮEDUCOM ЫК˔Ѕа˔ C4th˯χễ Ԍ ϬB

C4thⱪ ˼ⱪ ˼ ϬϼзАϼ1

Τϣ˦tetoru ὀ ˢễ Ԍˣ˧Ϭ2

˦ ṍḧ˧Υᵺ πΚϥάρϬᶎ ΰʺ˦ⱳϒ˧ϬϼзАϼ3

˦ Φ ΰ˧ϬϼзАϼ4

Ӫχ τCSVТϮϱиϬ

̞C4thΤϣ ήϦθТϮϱиψʺԁ ϜᵫΤγτtetoru ϒϯАФк˔ЖΰοΨιήΜ

5

¸ г˔Ѓ˔ ˢễ Ԍ˗ⱪ ˣ

¸ ễ Ԍ♃

¸ ễ ԌḚ Ѐ˔Ж

¸ ῟˗ ♁

ԏΦὋΥϦϥ


